
New Employee Training Checklist 

First Day (Supervisor or designee works with  employee) 
Check��box��when��completed:��

��  Introduce��new��employee��to��their��Volunteer��Team��Leader��(VTL)��
��  Show��new��employee��evacuation��routes��in��the��event��of��a��building��alarm��
��  Show��new��employee��location��of��their��Assembly��Area��

 

Online Skillport Training is to be completed by new employee within  30 days of 


